
Helping Connect Business & Government In Alaska

Anchorage: 1901 Bragaw Street Suite 199 • AK  99508 P:  907-786-7258  
Fairbanks: 3750 Bonita St. • AK  99701 • P:  907-456-7234

www.ptacalaska.org

Registering in SAM
Part 2

Completing the 
Registration Data

System for Award Management 
Walkthrough – Profile submittal to 

activation

Jody King, Contract Specialist, Alaska PTAC 
July 26, 2023



Helping Connect Business & Government In Alaska
Introduction to PTAC

The Alaska PTAC is a program of the UAA Business Enterprise 
Institute and funded in part through a cooperative agreement with 
the Department of Defense Office of Small Business Programs

Procurement Technical Assistance Center (PTAC):

• Now part of the APEX Accelerators program

• Free assistance with all aspects of government 
contracting, from cradle to grave (start to finish) for federal, 
state and local purchasing activity

• Free one-on-one appointments

• Free workshops (Special events and extended training 
session may have registration fees)

• The Alaska PTAC is one of 90+ other PTACs across the 
US, Puerto Rico, & Guam

https://ptacalaska.org/
https://www.aptac-us.org/

https://www.apexaccelerators.us/#/



Helping Connect Business & Government In Alaska
Discussion Topics

 Why SAM – what is it and why is it required?

 What you need to get started

 Creating your login

 Registering your Entity

 Registration Subsections

 Processing Failures

 Active registration – now what?

Disclaimer – Since I used my SAM profile for this webinar, the 
business name in the screenshots show as “King, Jody L”.  
Your SAM profile will have your legal business name. 



Helping Connect Business & Government In Alaska
Getting Started

https://sam.gov



Helping Connect Business & Government In Alaska

System for Award Management (SAM):

 All entities who will be receiving federal funds either through a contract and/or grant shall be 
registered in the System for Award Management (SAM) before an award can be executed or 
a payment processed for payment.

FAR 4.1100 Scope
This subpart prescribes policies and procedures for requiring contractor registration in the 
System for Award Management (SAM) to—

(a) Increase visibility of vendor sources (including their geographical locations) for specific supplies and 
services; and

(b) Establish a common source of vendor data for the Government.

FAR 4.1102 Policy
(a) Offerors and quoters are required to be registered in SAM at the time an offer or quotation is submitted in 

order to comply with the annual representations and certifications requirements …
(c) Contracting officers shall use the legal business name or "doing business as" name and physical address 

from the contractor's SAM registration for the provided unique entity identifier to identify the contractor in section 
A of the contract schedule, similar sections of non-uniform contract formats and agreements, and all 
corresponding forms and data exchanges. Contracting officers shall make no changes to the data retrieved from 
SAM.

Why SAM – Contract Award?



Helping Connect Business & Government In Alaska

System for Award Management (SAM):

 Prior to applying for any funding opportunity, 
prospective applicants must first register with 
SAM.gov. An active SAM registration is required to 
both do business with the federal government and 
to apply for funding opportunities. You must have 
an active entity registration to be eligible to receive 
contract awards or payments, submit assistance 
award applications via Grants.gov or receive 
certain payments from some federal government 
agencies.

 The Federal Government-wide policy at 2 CFR 
Part 25 (Universal Identifier and System for Award 
Management) states that an “agency may not 
make an award to an entity until the entity has 
complied with the requirements … to provide a 
valid unique entity identifier and maintain an active 
SAM registration with current information.”

Why SAM – Grants & Assistance?

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-I/part-25



Helping Connect Business & Government In Alaska

System for Award Management (SAM):
 Information needed to register your entity in SAM:

 SAM username/password
• Login.gov account information

• Valid email address

 Unique Entity Identifier (UEI)

• Correct Legal Name – Sole Proprietor, Partnership, LLP, LLC, Corporation

• Based on physical address for each specific location

• Address verification issues (https://tools.usps.com/go/ZipLookupAction_input) 

 Tax Identification Number (EIN or Social Security Number)

 Banking information: Bank Routing & Account numbers plus bank phone number

 NAICS Codes: https://www.census.gov/naics/

 PSC Codes: https://support.outreachsystems.com/resources/tables/pscs/

 Gross receipts averaged over the last five years

 Average number of employees over a 24 month period

Getting Started



Helping Connect Business & Government In Alaska
Accessing Your SAM Profile

Click “Update”



Helping Connect Business & Government In Alaska
Accessing Your SAM Profile

Process is the same for active or inactive profiles



Helping Connect Business & Government In Alaska
Accessing Your SAM Profile

Process is the same for active or inactive profiles



Helping Connect Business & Government In Alaska
Accessing Your SAM Profile

Process for active profiles
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Updating an Inactive Profile

Process for inactive profiles

Business A
1212 Pine St
City ST 01011

Business A
Doing business as:

1212 Pine St
City ST 01011

Business A

1212 Pine St
City ST 01011

XXX0124XXX00 XXX00



Helping Connect Business & Government In Alaska
Accessing Your SAM Profile

Process for inactive profiles

At this point, you should have
an option to click on a green 
“Continue Registration” button.

In this example: 
• went back to the Workspace
• Reviewed incidents – all 

closed
• Checked the FSD website – all

closed
• Went back to the Workspace:
• Clicked on the ellipsis and 

select “update” under the 
Actions menu

• Was able to finish the profile 
update and submit for 
processing

Business A
Doing business as:

1212 Pine St
City ST 01011

XXX0124XXX00

XXX00



Helping Connect Business & Government In Alaska
Core Data – Continue Update/Renewal

😃



Helping Connect Business & Government In Alaska
Core Data – Business Information

Changes: 
• MPIN no longer used
• SSN / EIN number moved to IRS Consent page



Helping Connect Business & Government In Alaska
Core Data – IRS Consent

Would be a blank field if new profile

Must match name associated
with Tax ID:
• SSN = Personal Name
• EIN = Registration Name

Do not forget to update tax year when 
updating profile!



Helping Connect Business & Government In Alaska
Core Data – IRS Consent

1. After clicking the “Save and Continue” 
button, this message box pops up.

2. Click “Send Password”

3. Go to mail to get OTP then enter in
the new box as shown below

4. Click “Confirm Password”



Helping Connect Business & Government In Alaska
Core Data – Ownership Details

CAGE Code 
page removed;
now confirmed 
during validation 
process



Helping Connect Business & Government In Alaska
Core Data – Predecessor Details
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Core Data – General Information

Organization Factors:
Foreign Owned
Small Agricultural Cooperative
Limited Liability Company (if applicable)
Subchapter S Corporation (if applicable)
Manufacturer of Goods

Entity Structure:
Corporate Entity, Not Tax Exempt
Corporate Entity, Tax Exempt
Partnership or Limited Liability Partnership
Sole Proprietorship
International Organization
Other

Profit Structure:
For-Profit Organization
Nonprofit Organization
Other Not for Profit Organization

Institution Type:
Not Applicable
Community Development Corporation
Domestic Shelter
Educational Institution (has additional selection list)
Foundation
Hospital
Veterinary Hospital



Helping Connect Business & Government In Alaska
Core Data – General Information
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Core Data – Financial Information

Note: Do not change or close your bank account if 
you have an active contract until you talk to your 
Contracting Officer!

Bounced EFT transactions are returned to the 
paying agency and will not be reissued by the 
contractual agency.



Helping Connect Business & Government In Alaska
Core Data - Executive Compensation Questions



Helping Connect Business & Government In Alaska
Core Data – Proceedings Questions



Helping Connect Business & Government In Alaska
Review Core Data



Helping Connect Business & Government In Alaska
Assertions – Goods & Services

Helpful websites: 

• US Census Bureau: https://www.census.gov/naics/

• Outreach Systems:
https://support.outreachsystems.com/resources/tables/pscs/

• Acquisition.gov Product & Service Manual: 
https://www.acquisition.gov/psc-manual



Helping Connect Business & Government In Alaska
Assertions – Size Metrics

13 CFR 121: 

§ 121.104 How does SBA calculate annual receipts? 

(a) Receipts means all revenue in whatever form received or 
accrued from whatever source …

(c)(1) Period of measurement … been in business for 5 or more 
completed fiscal years means the total receipts of the concern 
over its most recently completed 5 fiscal years divided by 5.

(2) been in business for less than 5 complete fiscal years 
means the total receipts for the period the concern has been in 
business divided by the number of weeks in business, multiplied 
by 52.

§ 121.106 How does SBA calculate number of employees?

(a) In determining a concern's number of employees, SBA counts 
all individuals employed on a full-time, part-time, or other 
basis. This includes employees obtained from a temporary 
employee agency, professional employee organization or 
leasing concern…

(b) Where the size standard is number of employees, the method 
for determining a concern's size includes the following 
principles: 
(1) The average number of employees of the concern is used 

(including the employees of its domestic and foreign 
affiliates) based upon numbers of employees for each of 
the pay periods for the preceding completed 24 calendar 
months.

(2) Part-time and temporary employees are counted the same 
as full-time employees. 

(3) If a concern has not been in business for 24 months, the 
average number of employees is used for each of the pay 
periods during which it has been in business.

https://www.ecfr.gov/current/title-13/chapter-I/part-121
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Assertions – EDI Information
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Disaster Response Information



Helping Connect Business & Government In Alaska
Review Assertions
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Reps & Certs – Response 1
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Reps & Certs – Response 2
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Reps & Certs – Response 2
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Reps & Certs – Response 3
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Reps & Certs – Response 3
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Reps & Certs – Response 4



Helping Connect Business & Government In Alaska
Architect-Engineer Response

1. Acoustical Engineer
2. Administrative
3. Aerial Photographer
4. Aeronautical Engineer
5. Archeologist
6. Architect
7. Biologist

8. CADD Technician
9. Cartographer
10. Chemical Engineer
11. Chemist
12. Civil Engineer
13. Communications Engineer
14. Computer Programmer

15. Construction Inspector
16. Construction Manager
17. Corrosion Engineer
18. Cost Engineer/Estimator
19. Ecologist
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Reps & Certs – Defense Response



Helping Connect Business & Government In Alaska
Review FAR/DFARS Reps & Certs
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Review FAR/DFARS Reps & Certs



Helping Connect Business & Government In Alaska
Review FAR/DFARS Reps & Certs



Business
Name
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Financial Assistance Response





Helping Connect Business & Government In Alaska
Points of Contact
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Points of Contact
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SBA Supplemental

https://connect.sba.gov/Home/Index



Helping Connect Business & Government In Alaska
Entity Review



Helping Connect Business & Government In Alaska
Registration Submitted



Helping Connect Business & Government In Alaska
Back to Workspace



Helping Connect Business & Government In Alaska
Checking on your profile status



Helping Connect Business & Government In Alaska
Registration Confirmation Email



Helping Connect Business & Government In Alaska
IRS Validation Email



Helping Connect Business & Government In Alaska
CAGE Validation Failure

From: CAGEREVIEW@dla.mil Subject: ACTION REQUIRED: System for Award Management (SAM) and CAGE Program Office - Correction required for physical address.

Your System for Award Management (SAM) registration was forwarded to the CAGE code office for the purpose of assigning a new CAGE code or renewing an existing CAGE code with updated information. We have 
identified a discrepancy that must be corrected before the request can be processed. CAGE has returned your SAM registration for immediate review and correction within 10 business days.

ADDRESS CORRECTION NEEDED

The information CAGE received from SAM for your physical address: xxxxxxxxxx

Validation of physical addresses must adhere to policy set forth within the Defense Federal Acquisition Regulation Supplement (DFARS) Procedures, Guidance and Information (PGI) case 204.1807-2 "Maintenance of CAGE 
file" found on https://www.acq.osd.mil/dpap/dars/pgi/pgi_htm/PGI204_18.htm#204.1870.

Please review your physical address at https://tools.usps.com/go/ZipLookupAction_input, make the necessary corrections as directed below, and resubmit. As a reminder, if your physical address requires a suite, unit, 
floor, apartment number, etc., include this information into the physical address.

If this physical address is a virtual office, incubator, accelerator, co-working space flex space address location, follow the instructions below on required additional documentation.

HOW TO MAKE CORRECTIONS

If changes to legal business name (LBN), doing business as (DBA), and/or physical address are required:
1. Proceed to Dun and Bradstreet (D&B) to submit your corrections at: www.dnb.com/govtduns
2. Select 'Federal Government Contractors or Grantees DUNS Number Support' before further selecting to Update Your Existing DUNS number. Follow the prompts to make the necessary corrections.
3. After submitting your changes in D&B, please wait at least 24 hours for the corrections to be made available to SAM.GOV

a. Access your SAM.GOV registration and submit with corrected LBN, DBA, and/or physical address
b. When you have completed the above steps, you will receive a confirmation message
c. Your registration will automatically be routed to the DLA CAGE Code office for handling and review and if successfully completed, your registration will be activated

For all other changes to include Government Business POC and email, access your SAM registration at https://sam.gov/SAM/, make the necessary changes for the reasons indicated above and resubmit your registration. 
Your request will automatically be routed to the DLA CAGE Code office for handling after IRS validation has been confirmed. If you need assistance with your SAM registration, please contact the Federal Service Desk (FSD) 
at 866-606-8220.

Thank you,

Commercial and Government Entity (CAGE), Enterprise Sourcing, Medical, Contingency (ACH)
Defense Logistics Agency (DLA), DLA Customer Interaction Center (Available 24 x 7) Comm: 1-877-352-2255
https://cage.dla.mil
http://www.dla.mil/CustomerSupport.aspx



Helping Connect Business & Government In Alaska
Active Registration – Now What?

 After your SAM.gov profile is active – go back and update your SBA Supplemental page –
Dynamic Small Business Search profile.   There is a webinar recording “Supersize Your 
SBA Profile” posted on the Alaska PTAC Website under “on-demand training.”

 Your SAM profile must be updated yearly!  If you have a contract and your SAM profile 
expires, you will not be paid!  Payments are suspended until the profile has been activated.

 Beware third-party providers trying to sell you services.  If the say call and there is an 800 
telephone number – it isn’t government.  Also watch the email addresses.  Any emails that 
say your “profile is not complete” is also an email to ignore.

 SAM will send an email 60 days before your profile will expire.  Nowhere in the email does it 
say to call them.

 Make sure that all NAICS codes in solicitations that you wish to bid on have been added to 
your SAM profile.  It is the only way to verify you are a Small Business for the associated 
size standard for that NAICS code.

 Need help with your SAM or DSBS profile?  Call the Alaska PTAC / Alaska APEX 
Accelerator!
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Questions?

Alaska PTAC Staff Contact Information

Anchorage: 1901 Bragaw Street, Suite 199 Phone: 907-786-7258

Carolyn Pratt, Program Manager capratt@alaska.edu 907-786-7259

Jody King, Contract Specialist II jlking8@alaska.edu 907-786-7270

Craig von Holdt, Contract Specialist cavonholdt@alaska.edu 907-786-7281

Lynda Gregory, Program Specialist lmgregory@alaska.edu 907-786-7258

Fairbanks: 3750 Bonita Street Phone: 907-456-7288 

Pierre Thompson, Center Director/Contract Specialist pdthompson@alaska.edu

Cassandra Sewell, Contract Specialist clsewell@alaska.edu

Kristen Sullivan, Program Assistant khsullivan@alaska.edu

General email: info@ptacalaska.org Website: https://alaskaptac.org

How can the Alaska PTAC 
help you?


